
 

 

 

 
 

Sport Wellington Position Description 
 

POSITION: Young People Advisor (0-7yrs) 

BUSINESS UNIT: Community Sport 

REPORTING TO: Lead – Young People 

DIRECT REPORTS: N/A INDIRECT REPORTS:  

LOCATION: 
  

Sport Wellington Office, Level 1, 223 Thorndon Quay, Wellington 

HOURS:   
  

40 hours – Fixed Term Maternity Cover 

REMUNERATION: Grade: 13 
Fixed Remuneration Range: $51,202 – $65,425 
Total Remuneration Range: $52,738 - $67,388 (includes KiwiSaver) 
 

DATE CREATED: 17th September 2018 

 
 
SPORT WELLINGTON VISION 
Everyone in the greater Wellington region has a life-long involvement in sport and active recreation. 
 
 
SPORT WELLINGTON PURPOSE 
Lead the Wellington region’s sport and active recreation community to enable people to be more 
physically active.  
 
 
STRATEGIC OUTCOMES 

• A healthy, active region 

• A sustainable sport and active recreation system 

• Sport Wellington is an effective regional leader 
 
 
SPORT WELLINGTON VALUES 



 

 

 

 

COMMUNITY SPORT TEAM PURPOSE 

Working with partner organisations, the Community Sport team aims to increase meaningful 
experiences for those involved in sport and active recreation, and to strengthen the broader sport 
system. Through coaching, supporting the development of organisational and system wide leadership, 
we work across four key portfolios; community engagement, athlete development, organisational 
capability, and young people. 
 
Bringing together our expertise and the expertise of those we work with, we influence, build networks, 
advocate and motivate organisations within the greater Wellington region to improve their capability, 
capacity and performance. Therefore, contributing to the Sport Wellington vision of everyone in the 
greater Wellington region having a lifelong involvement in sport and active recreation. 
 

PURPOSE OF POSITION:  

Assist and support the Young People Lead (10-24 yrs) and work closely with the Young People Advisor 
(5-12 yrs) in the Young People portfolio. Strengthening the capability, capacity and performance of 
partner organisations in the delivery of programmes that align to the principles of the ‘people 
development’ framework (i.e. coach, athlete, official, competition). With a focus on projects that 
engage young people aged 0-7 years old, understanding their specific needs and enabling quality 
experiences.  
 

ACCOUNTABILITIES 

Advocacy – Young 
People 

• Provide expertise, support, guidance and motivation to early childhood 
providers, primary schools, organisations, clubs, RSOs and community 
organisations (with an emphasis on children aged 0-7) for increased 
organisational capability and understanding of sport and active recreation 
delivery. 

• Enhance understanding of child development including physical skill 
development and learning through a physical context including the provision 
of training in physical literacy to coaches and educators, and best practice 
examples. 

• Working with a designated number of organisations to assist them to work 
more effectively within their region. 

• Utilise coaching and facilitation skills to support a coordinated, collaborative 
approach across organisations working to impact on the capability to deliver 
high quality programmes to participants. 
 

Communication • Communicate and influence new research highlighting trends, gaps and 
assist organisations (including helping to reduce barriers between sport 
providers and education settings) to develop increased opportunities and 
more meaningful participation for children (especially non-participants) in 
sport and active recreation. 

• Provide relevant information and resources using up-to-date technology and 
other Sport Wellington mediums.  

• Actively identify, recognise and promote best practise organisations, 
programmes, initiatives, etc using appropriate formats. 



 

 

 

Leadership 
Development  

• Utilising the Leadership Framework for sport and recreation, provide 
advocacy and guidance in support of the leadership development of 
individuals and partner organisations in the young people area. 

• Integrate leadership development within new and existing programmes i.e. 
Coach Developer, Coach development, Teacher PLD, etc. 
 

Relationship 
management 

• Build and maintain relationships and partnerships with people and 
organisations as appropriate to positively influence the provision of sport 
and recreation. 

• Advocate the benefits of sport and active recreation to partners and decision 
makers including the provision of research, analysis and best practice. 

• Develop, maintain and extend effective networks to support the outcomes of 
the portfolio 
 

Community Sport 
team 
contribution 

• Work effectively across the Community Sport team with a focus on 
developing strong relationships and shared initiatives to efficiently achieve 
outcomes.  

• Complete Sport Wellington reports, measuring and evaluating in a timely 
manner to a high level of quality, and communicate as per Sport Wellington 
and business unit plans. 

• Actively collaborate with other business units within Sport Wellington where 
there is an opportunity for added value. Ensuring that a good working 
knowledge is maintained of other Sport Wellington teams and their work, 
and vice versa. 
 

 

KEY RELATIONSHIPS 

INTERNAL EXTERNAL 

• Young People Lead (10-24 yrs) [reporting 
line] 

• Young People Advisor (5-12 yrs) [peer] 

• Community Sport Manager 

• Athlete Development Lead 

• Organisational Capability Lead 

• Community Coach Advisor 

• Capability Advisors 

• Performance Hub Advisor 

• Community Engagement Advisor 

• Volunteer Senior Advisor 

• Healthy Lifestyles Lead – Child and Whanau 

• Healthy Lifestyles Coordinators – Child and 
Whanau 

 

• Sport NZ 

• Regional Sports Organisations 

• TLAs 

• Sport and active recreation providers (e.g. 
clubs) 

• Coaches and volunteers 

• Teacher Professional Development Advisors 

• Parents and caregivers 

• Early childhood and Primary School 
Educational Institutions 

• Child health & wellbeing providers (e.g. 
Plunket) 

• Local sporting and recreation organisations 

• Community Groups 

• NGOs 

• Secondary sport and recreation structures 
(e.g. clusters, zones and associations) 

 



 

 

 

BEING PART OF THE WIDER SPORT WELLINGTON TEAM                        

1. Actively and positively participate as a member of the team, supporting the philosophy and 
culture of Sport Wellington and commit to continued personal and professional development. 

2. Proactively look for opportunities to improve the operations of Sport Wellington. 

3. Perform any other duties as needed and support other Sport Wellington initiatives such as 
events (Round the Bays, SPOY) and KiwiSport. 

4. Comply with and support all health and safety policies, guidelines and initiatives. Ensure all 
incidents, injuries and near misses are reported into our H&S reporting tool (Mango). 

5. Adhere to all Sport Wellington procedures, policies, guidelines, and standards of integrity and 
conduct. 

6. Demonstrate a commitment to and respect for the Treaty of Waitangi and incorporate these into 
your work. 

7. Provide on-going information and success stories to Sport Wellington and key stakeholders on 
progress against outcomes. 

8. Assist in the implementation of a “whole of business” knowledge management system and 
processes to capture, develop, share and effectively use knowledge across the organisation to 
inform decisions. 

 

PERSON SPECIFICATION 

Required 

• Excellent customer focus – you’ll delight 
in anticipating and meeting customer 
needs and be a superb relationship 
manager. 

• Strong understanding of coach 
development, processes, systems and 
planning  

• An ability to lead, develop and motivate 
others when necessary 

• Strong knowledge of child development 
as it relates to early childhood and 
primary aged children 

• Experience in planning, managing and 
prioritising multiple and competing tasks, 
with strong attention to detail 

• Strong knowledge of Te Whāriki Early 
Childhood curriculum  

• Understanding of the sport system in a 
New Zealand context 

 

Desired 

• Experience in developing and presenting 
content to audiences 

• Experience working in the sport sector and an 
understanding of young people 

• Demonstrated ability to be a nimble and agile 
thinker 

• Ability to influence and constructively 
challenge 

• Can simplify complex information and make it 
accessible to others 

• Experience of being adept at juggling and 
prioritizing the demands of a diverse range of 
stakeholders 

 

 



 

 

 

 

SPORT WELLINGTON COMPETENCIES 

Leadership is about embedding the vision of Sport Wellington and making it real for everyone.  It is 
about creating an environment where people are valued and are encouraged and inspired to 
contribute fully to Sport Wellington’s success. 

Managing resources is using the right mix of financial, people and physical resources to achieve Sport 
Wellington’s goals. 

Getting things done means having a can-do attitude and demonstrating a commitment to completing 
responsibilities on time, delivering quality and positive results. 

Teamwork is working well with others to achieve goals and having relationships of mutual trust and 
understanding with the people you work with. 

Customer service means treating internal and external customers with respect, courtesy and dignity.  
This involves identifying needs and expectations of all customers, and doing what we say we will do, in 
a quality manner. 

Problem solving is identifying a potential risk or problem, knowing when and where to seek help, 
managing the risk and proactively finding a solution and managing the problem. 

Creativity and innovation is about improving the way we do things.  It means having an environment 
where people are encouraged to be creative, resourceful and to generate ideas. 

Technical know-how is knowing how to do your job, keeping up-to-date with new developments and 
carrying out the requirements of your job to deliver outstanding services. 

 
 


